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December 5 - 7, 2011, Houston Marriott Westchase, Houston, Texas 
SAMPLE LETTER TO MANAGEMENT 

I would like to register to attend DIGITAL PLANT 2011. This conference will be held December 5 - 7, 2011 at the Houston Marriott Westchase in Houston, Texas. 

DIGITAL PLANT 2011 offers exclusive 2012 process and power industry forecasts, benchmarking data in regards to asset lifecycle technologies as well as prominent case studies.  Attendees will also benefit from industry roundtables featuring key industry issues and technical sessions offering direct access to the industry’s brightest analysts and experts. All of this is complemented with a full exhibition complete with virtual demos, guided technology tours, networking opportunities, and technology suppliers to provide solutions to your most pressing asset lifecycle challenges.

Industry leaders FIATECH, ARC Advisory Group, Industrial Information Resource (IIR) and the 2011 Advisory Committee have partnered with DIGITAL PLANT 2011 to create cutting edge program content. Many sessions will offer tips and strategies that I can implement upon my return. A few sessions that I am particularly interested in include <insert session titles>. 

This conference offers the best value in the marketplace and is strategically located in the heart of the Houston’s “Energy Corridor”.  Sessions are led by some of the most well-known experts and thought-leaders in the community. I will be able to interact with hundreds of owner/operators, engineering/procurement/construction professionals and technologists who work in the process, power and offshore industries. Interacting with these industry professionals will provide me with invaluable contacts for future problem-solving. 

By registering prior to October 31, 2011, I can save up to $200 with the early registration discount. I am asking for funding for the conference fee, travel costs, food and lodging. 

DIGITAL PLANT has arranged for hotel, airfare, car rental, and airport shuttle discounts. In addition full conference registration includes two and half days of breakfast, lunches, networking receptions, and refreshment breaks. 

I feel that attending DIGITAL PLANT 2011 is a valuable experience that would greatly benefit my performance at this organization. Thank you for considering this proposal. Please let me know if there is any additional information I can provide to help make your decision.
